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Evangelical Theological Faculty

Ph.D. Program in Biblical Studies, Theological Studies,
Practical Theology, and Church History

1.
Rationale

The Ph.D. is a multi-year, research-oriented degree that builds on an earned master's degree. In these fields this is generally the M.Th. The Ph.D. qualifies one to teach at all levels of instruction, including the Ph.D. level. It is intended for those who aim to engage in intensive and original research in a specific academic discipline and for those who aim to teach at the highest levels of seminary and graduate education.
Ph.D. programs administered by institutions in Western Europe, the US, and Canada are generally excellent from an academic standpoint. However, from the standpoint of ministry in Eastern Europe they have several major problems. First, students’ research projects, though intellectually challenging, are often irrelevant to the Eastern European context. Second, these programs are very expensive; in the West, a year of doctoral studies will commonly cost at least US$25,000 and possibly as much as US$40,000 or US$50,000. Third, after completing their studies, many of these candidates are lost to ministry in Eastern Europe as they choose to settle and take teaching posts in the West.
The obvious solution to these problems is to train Eastern Europeans preparing for careers in academics or church leadership here in Eastern Europe. ETF aims to provide them with a doctoral program that focuses on contextually relevant research, that is much less expensive, and that eliminates the problem of the “brain drain.”

2.
Emphases

The emphases of this program are threefold. First, ETF aims to strengthen students’ teaching skills, thus increasing their effectiveness in the educational ministries to which God has called them. Second, ETF aims to strengthen their research skills, thus enhancing their ability to expound Scripture, to apply theological insights gained to Eastern Europe’s problems, and to tell the largely untold story of Eastern Europe’s Christian community. Third, the ETF aims to strengthen their leadership skills, thus augmenting their capacity to guide their respective educational institutions, churches, denominations, and the larger Christian community, locally, nationally, and globally.

3.
Prerequisites
· An M.Th. or the equivalent with a GPA of at least 4.0 on a scale of 1 to 5.
· Fluency in English demonstrated by a TOEFL score of at least 550. (Exceptions may be made; see no. 5 below.)
4.
Application Procedure

· E-mail or write for a Ph.D. application packet:
Dr. George W. Harper, info@evtos.hr
c/o Evangelical Theological Faculty
Cvjetkova 32, P.O. Box 370
Osijek 31103, Croatia
· Ask an academic administrator and a member of the faculty of an institution you have attended as well as a spiritual superior (your pastor or an official of your denomination) to provide letters of reference in sealed envelopes and send these to the above address.
· Ask all undergraduate and graduate institutions you have attended to send official transcripts of your academic record to the above address.
· Prepare a statement describing your vocational objectives and explaining how a Ph.D. degree is related to these.
· Prepare a statement indicating how your studies will be financed, including specific commitments from any institutions or individuals that may be sponsoring you.

· Prepare a health certificate indicating your physical fitness to pursue graduate studies.
· Arrange for a report of your TOEFL score to be sent to the above address.
· Send to the above address your completed application for admission, a copy of your original research paper in English, the description of your vocational objectives, the financial statement, and the health certificate, along with the nonrefundable application fee of Kn400.

5.
Admission

All decisions on admission will be made by the program’s admissions committee. If the admission requirements noted above are not met, provisional acceptance may nevertheless be offered to an exceptional applicant who may then be required to complete supplementary assignments in addition to the program’s regular requirements.
6.
Tuition, Fees, and Expenses

Tuition (per academic year):





Kn20,000
Room and board:


Kn70/day, Kn430/week, Kn19,000/acad. yr.
Application fee (nonrefundable):




Kn400


Dissertation fee:






Kn3,000
7.
Scholarships

Students who are citizens of the formerly Communist countries of Eastern Europe and the former Soviet Union as well as other nations of the Majority World will receive scholarship assistance covering up to half of their tuition. ETF urges all students to make every effort to cover their own remaining financial needs. Although it cannot promise any further aid, it hopes to be able to offer additional scholarship assistance to students who are both needy and deserving. Those who have exhausted every other channel of support may inquire about this.
8.
Student Accounts

A student's account will be kept by ETF’s business office. All accounts must be settled, or definite arrangements for their settlement must be made with ETF’s business manager, by the second week of each semester. Students whose accounts have not been settled by that time will not be allowed to attend class.

9.
Residency Requirement
A residency period of four weeks per semester or eight weeks per academic year is required for a student’s first two years in this program. Students are encouraged to make use of ETF’s facilities as much as their schedules and budgets permit.
10.
Graduation Requirements
· Satisfactory completion of all coursework with a GPA of at least 4.0 on a scale of 1 to 5.
· Satisfactory completion of a comprehensive examination as described in section 11 below.
· Satisfactory completion of examination(s) in research language(s) as described in section 12 below.
· Completion and successful defense of a dissertation as described in section 16 below.
11.
Comprehensive Examination

After completion of all coursework, the student will be examined to determine his or her general competence as a biblical scholar, theologian, or church historian. 
12.
Language Examination(s)
Each student will be expected to demonstrate the ability to use at least two modern research languages in his or her work. These will generally be English, with proficiency demonstrated by the TOEFL score of at least 550 required for admission, and German, with proficiency determined by an examination administered at ETF. For some research projects additional language(s) may be required, while for other projects a more suitable language may be substituted for German. During the student’s first year, tutorials and/or classes in modern research languages will be made available as needed.
13.
Program Overview

It is expected that students will complete all work for the Ph.D. within three or four years. This includes, but is not limited to, passing all courses, seminars, and directed studies, passing a comprehensive examination, passing examination(s) demonstrating competence in research language(s), and completing a substantial dissertation. Full-time students will generally take four seminars and/or directed studies during their first year of study. Early in their second year of study they will take a comprehensive examination as well as language examination(s). During their second and third years of study they will prepare and successfully defend their dissertation. (See Appendix D.) All students needing more than five years to complete the Ph.D. must petition for each one-year extension. No more than two extensions will be approved for any student.

14.
Academic Policies

a.
Grading Scale
See ETF student handbook.
b.
Interruption of Studies
Up to the midpoint of any course, a student may withdraw at his or her own discretion; after the midpoint, a student may withdraw at the discretion of his or her program committee.

c.
Submission of Grades

A student's grades will be submitted to ETF’s registrar within ten days of the end of each semester.

d.
Transcripts

Transcripts of a student's academic record will be kept on file by the registrar. These are to be released only on the student's written authorization, after his or her account has been settled. The first transcript is free; there is a fee of Kn100 for subsequent transcripts, payable at the time of the request.
e.
Conduct
All students in this program are members of the ETF community and as such are expected to conduct themselves so as to support and encourage other members of the community. Honesty is expected in all things. Conduct that is illegal, inappropriate, or brings disrepute on the community will lead to disciplinary action.
f.
Academic Integrity Commitment

Please read and sign the statement on academic integrity found in Appendix E below and return it to the program director. Your registration is not complete until you have done so.
g.
Notice 

The program committee and ETF’s academic committee reserve the right to make adjustments to this program’s policies as necessary.
15.
Style Manuals
As agreed with the student’s advisor or the professor leading a seminar or directed study, all student papers should follow one of the styles described in:

Turabian, Kate L. A Manual for Writers of Term Paper, Theses, and Dissertations. 7th ed. Chicago: University of Chicago Press, 2007.

Žekov, Yordan Kalev. Priručnik za istraživanje i pisanje: Vodič za izvođenje zadataka čitanja i pisanja studenata dodiplomskih i postdiplomskih nivoa. Osijek, Croatia: Evanđeoski Teološki Fakultet, 2004.
________. Manual for Research and Writing: A Guide for the Performance of Reading and Writing Assignments for the Students of Undergraduate and Graduate Levels. Osijek, Croatia: Izvori, 2001.
Alexander, Patrick H., John F. Kutsko, James D. Ernest, and Shirley A. Decker-Lucke, eds. The SBL Handbook of Style: For Ancient Near Eastern, Biblical, and Early Christian Studies. Peabody, Mass.: Hendrickson, 1999.

The Chicago Manual of Style. 15th ed. Chicago: University of Chicago Press, 2003.

Clines, David J. A. The Sheffield Manual for Authors and Editors in Biblical Studies. Sheffield, UK: Sheffield Academic Press, 1999.
At the doctoral level, absolute consistency in adherence to a particular style is necessary.

16.
Dissertation Guidelines
Introduction

The purpose of these guidelines is to give a general overview of the dissertation process. The dissertation is the culminating project of the student’s program. It represents an opportunity for the student to be involved in original research which demonstrates scholarly biblical, theological, and historical reflection and thoughtful contextual analysis. As soon as possible, students should begin to focus their studies on their dissertation's topic and related issues. This will bring greater continuity to their studies and shorten their research and writing time.

These guidelines are provided to assist the student, dissertation advisor, and dissertation readers through the dissertation process. Specific questions not covered here should be addressed to the program director or the dissertation advisor.

Three Stages in Writing a Dissertation

1. Prospectus: The prospectus is a short (12-20 page) paper that allows the student to think through the proposed research before expending energy on unfruitful exercises. At this stage it will become clear that many proposed dissertation topics are too ambitious, too broad, or in some other way unrealistic.

The program director will propose and the program committee will approve the student’s dissertation advisor as early as possible during his or her first year of study, in consultation with the student and on the basis of his or her area of research interest. Students whose dissertation advisors are not resident will also be assigned a resident faculty mentor.

The dissertation advisor is responsible for guiding the student through the process of fundamentally shaping the research. Generally a prospectus contains the following parts:

• Statement of proposed research: title, statement of the problem, statement of purpose, delimitations, conceptual framework, and a basic table of contents;

• Outline of research methods, including a preliminary literature search;

• Questions to be answered by the study;

• Potential contributions of the study.

Once the dissertation advisor agrees that the proposed research project is both realistic and appropriate, the student and the advisor will select a dissertation committee. Their selections are to be approved by the program director. When the committee agrees that the research project is both reasonable and appropriate, the student may advance to the proposal stage.

2. Proposal: The proposal builds on the prospectus, including such items as an extensive discussion of the problem to be addressed, an extensive review of relevant literature dealing with the problem, and a description of methodology and procedures. Since this program has a terminal date, the proposal should also include a schedule for the completion of the dissertation.

3. Dissertation: Dissertation development requires the student to work closely with the advisor. It is important for students to realize from the outset that they themselves are responsible for scheduling meetings with their advisor, networking with experts, and providing the energy needed to complete the research project. Completing a dissertation requires self-motivation and independent work and study skills as well as a passion for the subject.

Working closely with the advisor, the student carries the research and writing of the dissertation through to completion. Typically, a dissertation will require several major revisions and a myriad of minor changes before its final draft. Using a personal computer makes this process less tedious. Students should always keep a backup copy of their dissertation's current draft.

When the advisor is satisfied that the dissertation has been satisfactorily completed, an oral defense may be scheduled with the other committee members. This defense must be held at least four weeks before commencement exercises for the academic year in which the student expects to graduate. It is open to the community. The student must prepare sufficient provisionally-bound copies of the dissertation for the committee members and other readers. They must all have their copies at least four weeks before the defense. Typically, even a successfully defended dissertation will require some revisions and/or corrections before its final draft is ready for binding. These revisions and/or corrections must be completed at least two weeks before commencement exercises for the academic year in which the student expects to graduate. Five copies of the final draft must be prepared and bound.
The dissertation must:

1.
be an original work that not only demonstrates intensive study and analysis of an issue, problem, or question in one particular area of theological research but also makes a significant contribution to the body of knowledge in that area and contains material worthy of publication.

2.
show adequate knowledge of the field of study and relevant literature;

3.
show the exercise of critical judgment with regard to both the student's work and that of other scholars in the same general field;

4.
contain material which presents a unified body of work such as could reasonably be achieved on the basis of three years of graduate study and research;

5.
be satisfactory in its literary presentation, give full and adequate references, and have a coherent structure understandable to a scholar in the same general field with regard to intentions, background, methods, and conclusions.

The dissertation should be between 60,000 and 80,000 words in length, not including end matter. Dissertations longer than 80,000 words will not be accepted without special permission. The dissertation should demonstrate broad, deep research into the topic and offer an original contribution to the discipline. It usually takes a year or more to complete. Final approval is based on its merits as determined by the dissertation committee.
Dissertation Committee Members

A dissertation committee is to have at least five members: the program director (ex officio), the advisor, the faculty mentor (if the advisor is not resident), at least one other internal examiner, and at least one external examiner. The committee's precise makeup will depend on the sort of research being done.

1.
Program Director: The program director is an ex officio member of each dissertation committee and keeps abreast of the progress the student is making. The role of the program director includes:

• Helping the student select a dissertation advisor and internal and external examiners; informing committee members of their responsibilities; guiding the advisor as necessary; monitoring the advisor/advisee relationship and the progress of the student's research.
• Making sure the student is prepared for the oral defense of the dissertation; approving its date, venue, and time; arranging for publicity; making sure that the student has distributed provisionally-bound copies of the text to all committee members at least four weeks before the defense.
• Chairing (or appointing a chair for) the dissertation defense.

• Signing the Signature Page when the dissertation has been successfully completed.

• Forwarding to ETF’s administration a final unbound laser printout of the completed and signed dissertation; making sure that five bound photocopies have been made.
2.
Advisor: The advisor possesses an earned doctorate in the student's field of study, has special expertise in the specific area of the dissertation, and is willing to give a significant amount of time to advising the student. The advisor must be a full professor (redoviti profesor) or associate professor (izvanredni profesor).The student is expected to work closely with the advisor during the research and writing stages and to submit drafts and revisions of each chapter for the advisor's critical review. The advisor is expected to meet with the student at least four times during each academic year, either in person or, if not resident, by telephone or via the Internet. If the advisor is not resident, the faculty mentor is expected to meet with the student at least four times during each academic year as well.
The advisor's primary responsibility is to guide the research and writing process by evaluating and providing feedback for the student's ideas and proposals. Advisors must be available to students and willing to give them attention at regular intervals. Interactions with the advisor are intended to clarify and give direction to the student’s work, not to substitute the advisor’s expertise for that of the student. The advisor is not a co-author of the dissertation and should not be expected to do the student's work of analyzing, synthesizing, and reflecting on the research topic.

Although the advisor may make recommendations for improving the student's writing, it is not the advisor’s primary task to proofread the dissertation. It is the student’s responsibility to prepare a manuscript that is clearly and correctly composed according to the standards of scholarly written English. In some cases the student will find it valuable to engage the services of a competent editor in order to ensure that the dissertation is free from errors of grammar and spelling as well as typographical mistakes.

3.
Internal Examiners: Internal examiners are selected for their expertise and interest in the research topic. An internal examiner must have an earned doctorate and may be a full professor (redoviti profesor), an associate professor (izvanredni profesor), or an assistant professor (docent). Prior to approval of the student's proposal, internal examiners are to receive copies and make suggestions for improvement. The student will incorporate these suggestions in a revised draft of the proposal of which committee members are also to receive copies. The student will proceed to the project's next stage only after having prepared a draft of the proposal that is acceptable to all the committee's members. Committee members may work directly with a student at the request of the advisor.

4.
External Examiners: The committee must have one or more external readers. These are chosen for their expertise and interest in the research topic. As disinterested parties, they are to take special note of the dissertation’s primary strengths and weaknesses, its significance as a contribution to the field of study, its logic, coherence, critical insight, scholarship, and style and format.

The dissertation manuscript is to be presented to all the committee members at least four weeks before the defense. After the defense, it is the student’s responsibility to make whatever revisions and/or corrections the committee decides are necessary. These must be completed at least two weeks before commencement exercises for the academic year in which the student expects to graduate.
Organization of Dissertation

The following is a checklist of items which may be included in a dissertation. Not all of the suggested categories are necessary or appropriate for all studies, and the order of items within chapters may vary. The number of chapters and their precise content vary greatly across the disciplines. The content of each chapter is to be decided by a process of negotiation with the advisor and committee members. 

Front Matter

• Title page (see Appendix A)

• Signature page (see Appendix B)

• Copyright page (optional)

• Dedication (optional)

• Acknowledgments (optional)

• Abstract
• Table of Contents

• List of Tables (if any)

• List of Figures (if any)
• List of Abbreviations (if any)
Chapter 1: Statement of the Problem

• Introduction

• Background of the problem

• Statement of the problem

• Purpose of the study

• Questions to be answered or objectives to be investigated

• Conceptual or substantive assumptions

• Rationale 

• Theoretical and/or methodological framework

• Statement of hypotheses

• Scope and delimitations of the study

• Outline of the remainder of the proposal

Chapter 2: Review of Related Literature (may be incorporated in chapter 1)

• Organization of the chapter; overview 

• Historical background

• Review of research literature acquainting the reader with existing studies relative to what has been found, who has done work, when and where the latest research studies were completed, and what research methodology was followed

• From delineation of various theoretical positions, derivation of a conceptual framework affording bases for generation of hypotheses and statement of their rationale

• Selection and arrangement of literature review, often in terms of questions to be considered, hypotheses set forth, or objectives or specific purposes delineated in the previous chapter

• Summary of literature reviewed

Chapter 3:  Research Methodology and Procedures (optional)
• Overview 

• Description of research methodology or approach

• Research design

• Methodological assumptions

• Limitations

• Restatement of conceptual hypotheses from chapter 1 in operational form relative to instrumentation and experimental procedure or design

• Summary
Chapter 4: Presentation of Data

Chapter 5: Analysis and Evaluation of Data (may be expanded to two or more chapters)
• Correlation of findings with questions asked and hypotheses posed in statement of the problem

• Interpretation and discussion of findings
• Summary

Chapter 6: Summary, Conclusion, and Recommendations

• Brief summary of everything covered in the previous chapters

• Conclusions

• Recommendations or practical suggestions for implementation of findings or for additional research

Rear Matter

• Bibliography

• Appendices

Assessment of Dissertation

In formally assessing a dissertation, each member of the dissertation committee is to use the form found in Appendix C below. Completed forms are to be kept on file as part of the student's permanent record.

Appendix A: Style Sheet for Cover and Title Page

TITLE [in caps]

by

[student's name]

A Dissertation
Submitted to the
Evangelical Theological Faculty
Osijek, Croatia
in partial fulfillment of the requirements 

for the degree of

Doctor of Philosophy
[month, year]

Appendix B: Style Sheet for Signature Page

Evangelical Theological Faculty
Osijek, Croatia
date

We hereby approve this dissertation
submitted by

[student's name]

entitled

[title]

as partial fulfillment of the 

requirements for the degree of
Doctor of Philosophy
______________________________

Dissertation Advisor

______________________________

Committee Member

______________________________

Program Director
______________________________

Committee Member

______________________________

President
The candidate confirms that the work submitted is his or her own and that appropriate credit has been given when reference has been made to the work of others. This copy has been supplied on the understanding that it is copyright material and that no quotation from this dissertation may be published without proper acknowledgment. 

______________________________
Candidate

[date]

Appendix C: Assessment of Ph.D. Dissertation

Please indicate your assessment below by deleting words which do not apply and adding your comments either in the space provided or on a separate sheet of paper. If any reply is negative, please state in detail the grounds for your criticism.

1.
The dissertation is an original work making a significant contribution to the body of knowledge in one particular area of biblical, theological, or historical research.

Yes/No

2.
The dissertation contains material worthy of publication.

Yes/No

3.
The dissertation shows adequate knowledge of the field of study and relevant literature.

Yes/No

4.
The dissertation shows the exercise of critical judgment with regard to both the student's work and that of other scholars in the same general field.

Yes/No

5.
The dissertation contains material which presents a unified body of work such as could reasonably be achieved on the basis of two years of graduate study.

Yes/No

6.
The dissertation is satisfactory in its literary presentation, gives full and adequate references, and has a coherent structure which is understandable to a scholar in the same general field with regard to intentions, background, methods, and conclusions.

Yes/No

________________________________________________

print name

________________________________________________

signature

____________________

date

Appendix D: Summary of Overall Schedule, Target Dates, and Deadlines
Academic Year 1:

Semester 1:
Two seminars and/or directed studies
Semester 2:
Two seminars and/or directed studies;
dissertation advisor selected

Summer:

Comprehensive examination; language examination(s)
Academic Year 2:

Semester 1:
Dissertation prospectus approved

Semester 2:
Dissertation proposal approved

Academic Year 3:

Semester 1:
Dissertation research and writing

Semester 2:
Dissertation research and writing
Early March:
First complete draft of dissertation presented to dissertation advisor

Early April:
Defense draft of dissertation distributed to all members of dissertation committee

Early May:
Dissertation defense

Mid-May:
Satisfactory completion of final draft of dissertation
Early June:
Graduation
Appendix E: Academic Integrity Commitment

I recognize the importance of academic honesty and integrity in all of the work I undertake as part of my studies. I pledge myself to uphold the highest standards of integrity in my work. As part of this pledge, I will submit only those papers that I myself have written and that give clear and appropriate citations for all the sources I have used in their preparation. I understand the consequences of engaging in plagiarism or other forms of academic dishonesty and agree to be bound by the Evangelical Theological Faculty’s policies in that regard. I also understand that allowing another student to copy my work constitutes academic dishonesty on my own part as well as that of the other student.
________________________________________________

print name

________________________________________________

signature

____________________

date

�Adapted from "Nature and Objectives of the Ph.D. Degree," University of Edinburgh, August 1990, p. 2.


�Adapted from form used at University of Edinburgh.





